e FASTWAVE

HOW-TO GUIDE

Add swimmers and submit

competition entries

Sign in, add your swimmers, choose their events and pay — in 30 steps. You
can stop and come back any time before you pay.

What's inside

Part 1 Signin - 4 steps

Part 2 Add your swimmers - 10 steps
Part 3 Choose events - 6 steps

Part 4 Save and come back later - 5 steps
Part 5 Pay and submit - 3 steps

Part 6 Check your entries - 2 steps
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PART 1 Sign in

Go to the Fastwave login page
Open the Fastwave login page in your browser.

Click Login

Enter your email address
Click the Email address field and type the email for your Fastwave account.

SIGNINTO
FASTWAVE

Sign in to Fastwave Ireland
Welcome back! Please sign in to continue

EMAIL ADDRESS

3

PASSWORD
CCONTINUE
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Enter your password
Click the Password field and type your password.

Click password

Click Continue
Click Continue to sign in and open your dashboard.
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rarT2 Add your swimmers

Open My Swimmers
Click My Swimmers in the menu on the left.

Tip: This list shows the swimmers already set up on your account. If they're all there, skip to
Part 3.

ﬁ

Click My Swimmers

Click Add swimmer
Click Add swimmer to open the Add swimmers form.

ﬁ

Click Add swimmer
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Enter the swimmer's name
Type the swimmer's first name and last name.

Add swimmers.

Enter the date of birth
Click the Date of birth field and enter it as dd/mm/yyyy.

Tip: This places the swimmer in the right age group.

Add swimmers

Fastwave - Add Swimmers & Submit Entries 5



Choose the gender
Open the Gender list and choose the swimmer's gender.

Add swimmers

Choose the club
Open the Club list and choose the swimmer's club.

Important: If the swimmer doesn't swim with a club, choose "Unattached".

Add swimmers
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Choose the school
Open the School list and choose the swimmer's school.

Add swimmers

Enter the Swim Ireland number
Click the Swim Ireland No. field and type the swimmer's number.

Important: A Swim Ireland number is required if you chose a Swim Ireland club.

Add swimmers
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'kl Add another swimmer (optional)
To add more swimmers, click Add another swimmer and repeat steps 7 to 12.

Click Add another swimmer

Save your swimmers
Click the Add button at the bottom, for example "Add 2 swimmers", to save them all.

Click Add swimmer
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rarT3 Choose events

Open My Entries

Click My Entries in the menu on the left.

Open the meet
Click Open beside the meet you want to enter.
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¥d Click Manual entry
Choose the Manual entry tab.

Click Manual entry

Choose a swimmer
Open the swimmer list and pick a swimmer. Their events appear below.

Click swimmer dropdown
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Enter the seed time
Click the time box beside an event and type the swimmer's seed time.

Tip: No time yet? Leave it as NT.

FastWave This is a schools meet, so entries are added through the School path.

Pick a swimmer from My Swimmers, then pick their events. Everything stays as a draft until you review and submit

er1009 v

#2C Male 17-19 100m Backsrok '
#AC  Mako 17-1 B "
#6C  Male 17-19 400m Freestyle
#11C Male 17-19 100m Butterfly .
#13C Male 719 100
#15C  Male 17-19 200m Individual Mediey

S draft entries in your cart - €50.00

Click Add

Click Add to put the event in your cart. Repeat for each event and each swimmer.
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parT4 Save and come back later

Your swimmers are saved

Once you add a swimmer, they stay in My Swimmers. You can stop now and come
back another day to add more swimmers or enter events for the ones you've added.

My Swimmers ﬁ

Click My Swimmers

m Your entries are saved as drafts

Each event you add appears under Draft entries and in your cart. Drafts are kept for
you, so you can finish later.

Important: Draft entries are NOT entered in the meet. They're only entered once you click
Continue to checkout and pay. Make sure you pay before the meet's entry deadline.

Pick a swimmer from My Swimmers, then pick their ev
FastWave ck a swimmer from My Swimmers, then pick their &

#158  Male 1516 200m Individual Medie

BE800:

test swimmer1006

2 draft entries in your cart - €20.00
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X3 Come back to your drafts

Sign in, click My Entries, then click Open beside the meet. Choose Manual entry to
see your draft entries.

Add more entries

Pick another swimmer from the swimmer list, enter a seed time beside each event and
click Add.

Tip: Events you've already added show as "Already entered".

Click swimmer dropdown
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E Remove or change an entry

Click Continue to checkout to open Review & submit. In the cart, click the red bin icon
beside an entry to remove it. To change a seed time, remove the entry and add it
again with the new time.

Tip: You can make changes as often as you like until you pay.
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rarTs Pay and submit

Continue to checkout
Once all swimmers and events are added, click Continue to checkout.

Click Continue to checkout

Continue to checkout >

ydl Review your entries
Check every swimmer and event is correct before paying.
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Pay now
Enter your payment details and click Pay now to submit your entries.
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rarT6 Check your entries

Go back to My Entries

Click My Entries in the menu on the left.

Wl Open the meet
Click Open to see your submitted entries.

You're all set

Your entries are submitted. You can check them any time in My Entries.
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